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Onefile

Contact Details
0161 638 3876
www.onefile.co.uk
info@onefile.co.uk

Logging into your Account

Tologin, navigate to http://www.onefile.co.uk/ then select the 'Login’ button located within the
top right hand of the homepage. Within Wcredentials within the Username and Password fields.
The details are case sensitive, so they need be typed exactly as displayed.
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It you are unabile 10 Jogn, you can
TRGUEST 3 Pew Rssword by Clicking onto
the "LOSE password DULTON Of contacting

YOUr Centre manager

Enter your Lsername or Keychawn emad and
password here, then select Login. Ensure
that you Sefect Live DoeFile’ within
‘Adanced Logn Cptions”.
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Homepage
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Portfolio lcons

Journal (D)

Learning
Jourmey

-

ILP (0)

View the activity of each
user associated with your
portiolio

Add eniries 1o the journal
to record activities or
events that have taken

place

Shows your current
status. In this icon you
can upload & profile
picture; add
gocumentaton and
updiate your Oetails.

Someons who is an
gxpert in the field. They
will oversee the work and
confirm it's correct

A graph which shows the
learner’s progress
Aongside their
compietad activities

Thes is where you will sign
your indmdual Learning
Plan.

Download
Portioho

5o

Gap Analysls

Progress
(20%)

H
()

Reviews

All assessment evdence can
be viewsd here. You can ako

upioad evidence to your
assessments from here

View timesheets showing
how much time has been
recorded whie completing
an assessment

Export your portfolio into a
P file, Ths can be coped 1o
& CD, USB device or hard
dive.

Displays the remaining
crieris on your qualfication

View your progress for each
unt. If you select Show
Datalled View” you can also
compane your actual
Progress wih targes
progress.

View your scheduled revew
dates and view Past reviews




Accepting an Assessment Plan
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Uploading Evidence

Ewdence

.~ N |

Drag files here to upload into this fokder or [l
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Starting an Assessment sent from your LSC
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Starting Your Own Assessment

4 Pending -
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set crivena & record feedback

Assessments
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Help and Support
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Alacrity
Group

European Union

Europaan
Sogial Fund

InterLearn.co.uk WinterLearn


http://InterLearn.co.uk

